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CORRECTION SLIP NO. 46 DATE 19/11/2019
(To MSEDCL Employees’ Service Regulations-2005)

SUB : Revised provisions of STUDY LEAVE.

The Board of Directors vide its Resolution no. 1890 Dt. 11.09.2019 has accorded
approval to revise and replace the existing provisions of Study Leave with new provisions.

2. The revised provisions of Twenty Fifth Schedule appended to MSEDCL Employees’
Service Regulation- 2005 i.e. STUDY LEAVE are attached as ‘Annexure-A’ to this Correction
Slip.

3 This Correction Slip shall come into force with immediate effect.

4. This Correction Slip is made available on Company’s e-Library.

Encl. - Annexure-A

ji Indalkar) (Retd)
Chief General Manager (HR)



ANNEXURE - ‘A’

TWENTY FIFTH SCHEDULE

STUDY LEAVE

Study Leave:

Subject to the conditions specified, study leave may be granted to an employee with
due regard to the exigencies of public service to enable him to undergo, in or out of
India, a special course of study consisting of higher studies or specialised training in a
professional or a technical subject having a direct and close connection with the
sphere of his duty.

Study leave shall be granted:

(a)

(b)
(c)

(d)

(e)

Granted only if sponsored by the company for courses terminating into grant of
recognized degree / diploma or any such equivalent degree and its usefulness to
the company.

Can be sponsored within and Outside India.
Approval shall be at the discretion of the Competent Authority and the decision
of the Competent Authority regarding the admissibility of the study leave shall

be final.

Cost of Course fees will be borne by the Company. Amount of Scholarship /
Outsider Sponsorship, etc., if any, will be deducted accordingly.

Unsponsored Study Leave will be treated as Lien Leave and will attract its
provisions.

Study leave shall not be granted unless:

(a)

(b)

(c)

It is certified by the authority competent to grant leave that the proposed
course of study or training shall be of definite advantage from the point of view
of Company’s interest.

The release of foreign exchange involved in the grant of study leave, if such
study is outside India shall be in accordance with the R.B.1. Rules prevailing from
time to time.

The Study leave out of India shall not be granted for the studies in subjects for
which adequate facilities exist in India.



Minimum and Maximum Service & Age Limit:

(a)

(b)
(c)

Who has rendered minimum five (05) years’ service under the Company on
regular post excluding Contractual / Trainee period;

Maximum age limit to apply for this leave will be 45 years.

The Competent Authority may relax the maximum age limit considering the
duration and content of the course.

Period of Study leave:

The period of study leave, which may be granted to an employee, shall be -

(a)

(b)

(c)

For the duration of the Course (no minimum limit) subject to a Maximum of 24
months.

In exceptional cases, duration may be extended up to 01 year by the Competent
Authority.

The limit mentioned above includes the period of vacations, if any.

Applications for Study leave:

(a)

(b)

Every application for the study leave shall be submitted through proper channel
to the authority competent to grant leave in the APPLICATION FORM —‘A’
attached herewith. :

The course or courses of study contemplated and any examination, which he
proposes to undergo, shall be clearly specified in such application.

Amount and Period of Surety Bond:

(a)

(b)

(c)

(d)

(e)

Every employee who has been granted study leave or extension of such study
leave shall be required to execute a surety bond in FORM - | or FORM - Il as the
case may be, before the study leave or extension of such study leave granted to
him commences.

Surety Bond will commence from the date of proceeding on leave and will
remain in force for 05 years after re-joining the company after availing study
leave.

The amount of Surety Bond will include:- The complete expenditure which
shall include salary, course fees, TA/DA, HRA, Hostel Fees or Accommodation
charges and any other monetary expenses incurred by the company.

In case employee wishes to resign or takes VRS from MSEDCL's service
prematurely, the amount mentioned in surety bond will be recovered with 12%
p.a. interest.

The Competent Authority, on due recommendation of a medical board and at
his discretion, can waive off the amount mentioned in surety Bond & interest
thereon referred to in clause 7(b), 7(c) and 7(d) in serious medical cases of
incapacitation / death of an employee himself.



10.

11.

Travelling allowance during Study leave:

(a)

(b)

Employee proceeding on leave will be eligible only for to & fro travelling
allowance.

Recovery of travelling allowance will be affected if the employee re-joins before
successful completion of the approved Course.

Effect on Seniority and Promotion:

(a)
(b)

(c)

Seniority of employee proceeding on leave shall be protected.

Employee will become eligible for promotion in the first held panel after
returning from study leave, as per his seniority, after attaining required period
of experience in the Feeder Category and considering his conduct during leave
period.

Employee proceeding on leave will not be considered for promotion during the
period of study leave but will be eligible for grant of Deemed Date, if he fulfills
the necessary promotion criteria and is selected so by the Competent selection
Committee.

Counting of Experience in Direct Recruitment:

Period of Study Leave will be counted as Experience for Direct Recruitment.

Financial Benefit to the employee:

(a)
(b)

(c)

(d)

(e)

Period of study leave will be treated as service period.

The employee will be eligible for increments which fall due in the period of
Study leave and also salary along with all allowances, if any.

Period of study leave will be counted for all retirement benefits like Gratuity,
CPF and Leave Encashment as applicable from time to time.

In case of HGB, the employee will become eligible for HGB after re-joining from
Study leave w.e.f. its due date.

In case of courses outside India, the expenditure incurred on Medical Insurance
will be borne by the Company to a maximum of three times the amount covered

while in the Company in India; excluding Top Up amount, if any.



12.

13.

14.

15.

Retention of Quarters:

The employee will be eligible for retention of quarter during the period of Study
Leave.

Disciplinary Action :

(a) Study Leave shall not be sanctioned if any kind of Disciplinary Action under Acts
of Misconduct of Schedule “B” of Service Regulation- 86(3) is contemplated or is
on-going.

(b) The employee / officer will submit an undertaking to that effect as to point no.
13(a).

(c) Confirmation / NOC are to be obtained by CGM (HR) / CGM (T/E) from S&E
Dept., ClIO, DC Cell and EVC before approving Study Leave.

Dues towards the company:

(a) Before proceeding on study leave the employee / officer will have to refund all
kinds of monetary dues / advances drawn including fines charged under
disciplinary action as per SR 91.

(b) On-going punishment before proceeding on leave, if any; will be continued
during the study leave.

Re-joining after availing leave:

(@) The employee / officer will be required to re-join the company a day after expiry
of study leave.

(b) In exceptional circumstances study leave period may be extend by 30 days with
prior approval of the Competent Authority. Extended period of up to 30 days
can be regularized and to be treated as Extra Ordinary Leave (EOL).

(c) If the employee / officer fails to re-join on expiry of study leave or within the
extended period, he shall be liable for Termination of Service with recovery of
all financial dues if any. Necessary legal action for recovery of financial dues, as
deemed fit, shall be initiated if required.

(d) For this provision, the Director (HR) / Executive Director (HR) will act as
Competent Authority, as the case may be.



16.

17.

18.

19.

Joining before successfully completion of course:

(a)

(b)

(c)

(d)

(e)

(f)

(8)

The employee will be allowed to join but will not be eligible for any pay until he
joins at the detailed posted place.

In case of no vacancy employee may be allowed to join by creating surplus post
temporarily.

On reaching the last date of sanctioned Study Leave Period, employee will
automatically become eligible for pay and allowance, as per the prevailing rules.

All the expenditure incurred on the course and employee will be recovered.
(Leave Salary and allowances amount + Course Fees + expenditure on Medical
Insurance + TA/DA+ Hostel Fees or Accommodation charges + Any other
expenditure [excluding amount incurred on Surety Bond] incurred by the
company will be recovered with 12% p.a. interest)

In case of unsuccessful completion, the availed study leave period will be
converted into Lien Leave and and will attract provisions of Lien Leave.

Authority sanctioning the study leave will be Competent Authority to take above
action.

Competent Authority may waive off the conditions 16 (d) & 16 (e) above in case
of exceptional medical reasons of self and close family members which may
prevent employee from completing the course.

In case of death / termination on Medical Ground during Study Leave:

The employee / officer will be governed by the rules of Compassionate Ground

Scheme in force from time to time.

Maintenance / Custody of Service Book:

The service book shall be maintained by the office of the last Drawing & Dishursing
Officer of the employee / officer before proceeding on study leave.

Annual Confidential Reports of Subordinate staff & Individual’s themselves:-

(a)

(b)

The employee / officer proceeding on study leave shall endorse all ACR’s in
capacity of Reporting, Reviewing, Countersigning and Accepting Officer before
proceeding on study leave.

The employee / officer proceeding on study leave will not be entitled for his ACR
during the pericd of study Leave.



¢  Competent Authority For Sanctioning Study Leave :-

» NINTH SCHEDULE :: GRANT OF LEAVE

E: STUDY LEAVE
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FORM - |

Surety Bond to be executed by an employee when proceeding on study leave
(Non-Judicial Bond on Stamp Paper amounting to 0.5% of the amount secured)

KNOW ALL MEN BY THESE PRESENTS THAT |, oo regident of .o
in the District of ................. at present employed as ............. in the Department / Office of .......ccccoecl
do hereby bind myself and my heirs, executors and administrators to pay to the MSEDCL
(hereinafter called as the Company) on demand the sum of RSeeervinee {RUDPBES .ovsersrsisnass sssimiaensin
only) famount should include - Leave Salary amount + Cost of Course Fees + Expenditure on Medical
Insurance + TA/DA + HRA+ Any other expenditure) together with 12% p.a. interest thereon from the
date of proceeding on study leave, if payment is made in a country other than India, the equivalent
of the said amount in currency of that country converted at the official rate of exchange between
that country and India, AND TOGETHER with all costs between attorney and client and all charges
and expenses that shall or may have been incurred by the Company.

V1 2 [ o0 - S [ R————————— am granted study leave by the Company:

AND WHEREAS for the better protection of the Company, | have agreed to execute this
surety bond with such condition as hereunder is written:

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT, in the event of my
failing to resume duty or resigning or retiring (VRS) from service or otherwise quitting service
without returning to duty after the expiry or termination of the period of study leave or at any time
within a period of five years after my return to duty, |shall forthwith pay to the Company or as may
be directed by the Company on demand the said sum of C-Tg— (RUPEES oo only)
together with interest thereon from the date of proceeding on study leave.

AND upon my making such payment the above written obligations shall be ineffective,
otherwise it shall be and remain in full force and virtue.

The surety bond shall in all respects be governed by the laws of India, for the time being in
force and the rights and liabilities hereunder shall where necessary be accordingly determined by
the appropriate courts in India.

The Company have agreed to bear the stamp duty payable on this surety bond.

Signed and dated this .......... day of ......... two thousand and ............
Signed and delivered by ... inthe presence of ...
WItness : e
(1) csmansnmmns (Name & Signature of Surety / Employee)

(Name, Signature & Designation of officer
Accepting for and on behalf of MSEDCL)

%



FORM - I

Surety Bond to be executed by an employee for extension of study leave
(Non-Judicial Bond on Stamp Paper amounting to 0.5% of the amount secured)

KNOW ALL MEN BY THESE PRESENTS THAT I, ....... e, resident of ... in the
District of .oooeviene at present employed as ... in the Department/Office of ............. do
hereby bind myself and my heirs, executors and administrators to pay to the MSEDCL (hereinafter
called as the “Company”) on demand the sum of Rs......... (RUPEES ovcvicrvrins cvereeneens ONY)

{amount should include - Leave Salary amount + Cost of Course Fees + Expenditure on Medical
Insurance + TA/DA + HRA+ Any other expenditure) together with 12% p.a. interest thereon from the
date of proceeding on study leave, if payment is made in a country other than India, the equivalent
of the said amount in currency of that country converted at the official rate of exchange between
that country and India, AND TOGETHER with all costs between attorney and client and all charges
and expenses that shall or may have been incurred by the Company.

WHEREAS I, ississisenscrscsmsssassivenasns am granted study leave by Company for the period from
evreeinens YO e in consideration of which | executed a bond, dated ............. ({v] gl ; - R
Q5] o [T ———— only) in favour of the Company.

AND WHEREAS the extension of study leave has been granted to me at my request until

AND WHEREAS for the better protection of the Company, | have agreed to execute this bond
with such condition as hereunder is written.

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT, in the event of my
failing to resume duty or resigning or retiring (VRS) from service or otherwise quitting service
. without returning to duty after the expiry or termination of the period of study leave or at any time
within a period of five years after my return to duty, |shall forthwith pay to the Company or as may
be directed by the Company on demand the said sum of RS. ccveres (RUPEES ccvivivvinsivivnnrias only)
together with interest thereon from the date of proceeding on study leave.

AND upon my making such payment the above written obligation shall be in effective,
otherwise it shall be and remain in full force and virtue.

The surety bond shall in all respects be governed by the laws of India, for the time being in
force and the rights and liabilities hereunder shall where necessary be accordingly determined by
the appropriate courts in India.

The Company have agreed to bear the stamp duty payable on this bond.

Signed and dated this ......... day of ........ two thousand and .................
Signed and delivered by ... in the presence of ..o
Witness :
(1) osmmmrsimeins (Name & Signature of Surety / Emplayee)

72 R
(Name, Signature & Designation of officer
Accepting for and on behalf of MSEDCL)



FORM - ‘A’

Application Form For Study Leave

To,
(Thrg:- The
M.S.E.D.C.L., )
Sir,
I, the undersigned hereby apply for Study Leave for acquiring the Course in
studies.
i, Details of Course are as below:-
a) Name of the Institute
b) Name of the Course
c) Address of the Institute
d) Period of Course : From Dt. To
(T_otal Period of Study Leave --Year/s — Months, including vacations)
2. Following particulars in this connection are furnished as reguired:-
1 Name of Applicant
2. Designation
3 C.P.F. No.

4. (a) Place of working

(b) Sub-Division

(c) Division

(d) Circle

(e) Zone




5. (a) Date of Joining in the service

(b) Completed years of service as :
on the date of application

6. (a) Date of Birth

(b) Age on the date of Application: ¥Yrs. Months

(c) Date of Retirement

(d) No. of years of service
remained

7. (a) Basic Pay

(b) Pay scale

UNDERTAKING

The above information given by me is true and correct as per my knowledge. |
hereby agree to abide by the prescribed conditions and undertake:

(i) | shall abide by the Company's Rules and Regulations which are in force and which
may be amended from time to time on this issue,

(i1) There is no Disciplinary Action Case/ ACB/ Criminal Case is pending or
contemplated against me.

(iti) 1 will refund all the dues towards Company, before proceeding on leave.

(iv) | will return copy of Course material to the respective controlling authority within a
month after re-joining from of Study Leave.

Yours faithfully,

(Name & Signature of Applicant)
Date :
Place :

[FOR OFFICE USE ONLY]
The details furnished by the applicant have been verified and are correct.

Signature of Forwarding Authority:
Designation of Forwarding Authority:

(Not below the rank of Executive Engineer) ;
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